
eFin Filing Manual 
1. Create a State of Washington (SAW) account by accessing the portal: https://secureaccess.wa.gov/myAccess/saw/select.do 

(skip to step 4 if you already have a SAW account) 

 

***Please note: 

- If you are a consultant filing on behalf of multiple advisers, you may do so by creating only one SAW account. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://secureaccess.wa.gov/myAccess/saw/select.do


2. Create a username and password to create a SAW account: 

 

 
 



3. Once an account is created, you will receive an email from secureaccess@cts.wa.gov with a link to activate your account: 

 
 

4. Log into your SAW account: 

 

 

 

mailto:secureaccess@cts.wa.gov


5. Click one of the options available (to expedite the process, click ñnot right nowò): 

 
 

6. Click ñAdd a new serviceò 

 

 

 

 

 



7. Select the option on the far right ñI would like to browse a list of services by agency.ò 

 
 

8. Select ñDepartment of Financial Institutionsò: 

 

 

 

 



9. Select the green ñApplyò button next to the ñInvestment Advisersò service: 

 
 

10. The system will then navigate you to the eFin filing system. You will then enter the Firmôs CRD number and the access code previously sent to the 

mailing address listed on CRD.  

*** Please note:  

- You will need to enter the Firmôs CRD number, do not enter a CRD number for an Individual (even if you are a sole proprietor) 

- The access code is case sensative 

 

 



11. Click ñContinueò: 

 
 

12. Verify the information for the adviser listed on the screen below is correct and click ñAdd Adviserò, if the information is incorrect, click ñcancelò: 

***Please note: 

- By clicking ñCancelò the system will redirect you to re-enter your access code 

- If you are unable to access the system with the provided access code, contact the Securities Division at (360) 902-8815 

 

 

 

 

 

 



13. A list of questions will appear, answer all questions to proceed to the next screen and click ñcontinueò: 

 
 

 

 

 

 

 

 

 

 

 

 


